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	APPLICATION FOR OFFICIAL POSITION  – MANAGER

2012 REDLANDS REPRESENTATIVE TEAM


Name:Mr/Mrs/Miss: ___________________________________________________

Address:  ___________________________________________________________
________________________________________________ Postcode: __________

Phone: H ________________ W___________________ M ___________________

Fax: H __________________ W_________________

E-mail: _____________________________________________________________

Occupation: _________________________________________________________

Tick the box of the team you wish to apply for or alternately place numbers in preference order if you wish to be considered for the position with more than one team.

	· 
	Team
	Date
	Venue

	
	U17 Girls
	22-24 September
	Brisbane

	
	U17 Boys
	22-24 September
	Noosa

	
	U19 Women
	5 October – 7 October 
	Toowoomba

	
	U19 Men
	5 October – 7 October 
	Toowoomba

	
	Senior Women
	7 - 9 September
	Rockhampton

	
	Senior Men
	24 - 26 August
	Redlands


	


I acknowledge that should my application be successful I will be required to attend a            Representative Team Officials meeting – this meeting is mandatory for all appointed Officials.
I am a Registered Financial Member of_______________ Softball Club and I am the holder of a current Suitability Card from the Commission for Children and Young People.

I have read the attached information and understand the duties and responsibilities of the position I am nominating for.

Signature of Applicant:_____________________________________ Date:______________

(It is mandatory that all nominees be financial with Redlands Softball Association and QSA Inc)

Note: Where in the opinion of the Management Committee of the Redlands Softball Association (R.S.A.) no suitable applications are received for a particular position, the R.S.A. may at it’s discretion, make an appointment from outside of the written applicants, provided always such appointee meets the selection criteria, or where no applicants are received, has the basic skills, experience or personnel suitability necessary to meet the job.

Applicant Resume

Previous  Experience:

Team



Year

Position/Role
--------------------------------

------------
---------------------------------------------

--------------------------------

------------
---------------------------------------------

--------------------------------

------------
---------------------------------------------

--------------------------------

------------
---------------------------------------------

--------------------------------

------------
---------------------------------------------

On a separate sheet of paper, please explain how you would:

a) apply the following competencies and/or 

b) demonstrate your experience in the area listed, relevant to the position/s you have applied for:

· Leadership skills

· Organisational skills

· Working within a team environment

· Communications and Interpersonal skills

· First Aid and other qualifications

Please return this form and attached sheet to:

                          Redlands Softball Association

PO Box 62

CLEVELAND QLD 4163

Should your nomination for selection in a Redlands Softball Team be unsuccessful you will be eligible to apply for a State Championship Release.  This release will not be approved until at least 1 month prior to the relevant Championship.
Closing dates for Manager Nominations: Sunday, 13th May 2012
DUTIES, ROLES AND RESPONSIBILITIES OF THE TEAM MANAGER 
The Manager shall:- 

a) Be appointed to the position for approximately 12 months or until such time as the position has been declared vacant. 

b) Have complete authority over the team at all times and the duty to uphold the RSA Rules, By-Laws and Policies & Procedures applicable to RSA Representative Squads/Teams. (Note: When on the playing field – at training or in games – the coach shall be deemed to have direct responsibility for players and coaching staff, but still work under the authority of the Manager).

c)  Be aware of the appointed Redlands Softball Association Official for your championship and of that persons role on your behalf.

d) Be the official representative of RSA except when there is an appointed person as head of the official party. (In such a situation, the control of the team shall remain with the Manager.) 

e) Contact RSA Official Representative to seek assistance/advice as required and advise of any potential major problems immediately.  If no RSA Official Representative has been appointed then contact to be made with the RSA Management Committee.

f) At all times endeavour to promote team harmony and convey to the team the standards set down and expected by RSA. These include behaviour, punctuality, alcohol, curfews, team spirit, dress and discipline. 

g) The Manager shall not use their involvement with Redlands Softball Association to promote any affiliated club or to promote their own beliefs, behaviours or practices where these are inconsistent with those of Redlands Softball Association.

h) Attend all team training sessions.

i) Compile a suitable record of all team members’ contact details, including addresses, phone numbers and email, and ensure that all team members are able to contact you.

j) Collect any RSA equipment required by the Manager such as team drink dispenser and first aid kit to utilise at training and to take to Championships and events attended and ensure their return at the completion of the Championship.

k) Liaise with the coach re training times, activities, curfews, etc.

l) Hand out all necessary forms at the first training session or earliest possible training session and advise team members when the forms are to be returned.  

m) Collect and receipt all share costs and other monies from players and officials prior to departure.  All monies collected are to be properly accounted for and share costs handed to the RSA Administrator/Treasurer.

n) Instigate and supervise any team fund raising activities.  

o) All sponsorship must be ratified by the RSA management Committee before being accepted.  The RSA will not be responsible for any costs incurred by individual teams or players resulting from sponsorship or fund raising activities.

p) Ensure that team and family members are clearly aware of your requirements regarding the return of documents and monies.

q) Compile all necessary forms as follows:

i. Medical forms to be retained by Manager and taken to Championships and other events attended;

ii. Uniform requirement forms to be collated and order placed with RSA Uniform Officer;

iii. Signed Code of Conduct Forms for all team members to be collected and handed to RSA Administrator;

iv. Copies of Birth Certificates/Extracts to be obtained where necessary and sighted by a J.P for a Commissioner of Declarations for U14, U16 & U19 representative players.

r) Keep a record of attendance at all training sessions and be responsible for ensuring that all attend. 

s) Maintain comprehensive documentation of incidents and resultant procedures and outcomes. 

t) Advise all members of the dates and times of travel arrangements, accommodation, uniform requirements, training times and venues. 

u) Be responsible for the issuing of the team uniforms. 

v) Take care of all team commitments whilst in camp or travelling. 

w) Arrange meals, venues and meal costs for the term during the Championships or any events attended.

x) Arrange laundry facilities for washing uniforms each night either at the team accommodation or with a commercial laundry.  Ensure playing shirts are laundered and returned to RSA at the completion of the championships.

y) Delegate duties to other team officials from time to time as dictated by necessity or practicality. 

z) Ensure that any illness or injury is appropriately reported, documented and treated and liase with the coach regarding fitness of team members.

aa) Permit no interference from outside the team (relatives, spectators etc.). Contact by relatives, spectators etc. to team members shall be controlled by the Manager after consultation with the team officials. The Manager may request assistance from outside team personnel when needed after consultation with the other officials. 

ab) Ensure that all team members are aware that property is to be treated with respect and that any damage to property will be the personal responsibility of the offender. 

ac) Ensure that team members keep their rooms neat and tidy. 

ad) Ensure that only approved and qualified drivers are in control of any vehicles the team may be travelling in. 

ae) Be familiar with basic first aid procedures and in control of the official team first-aid kit. Administer and replace supplies and maintain an account of injuries sustained and resultant outcomes. 
af)  Ensure that water and ice (separate ice for injuries) are available at all training sessions, and games. 
ag) Provide written reports within 28 days as per format supplied by Redlands Softball Association.  

ah)  Hold a Suitability Card from the Commissioner for Children and Young People. 

ai) Abide by the ASF/QSA Codes of Ethics/Conduct 

aj) Abide by the Redlands Softball Association Inc Constitution Rules, By-Laws and Policies. 
ak) Agree to pay a sum of money towards team accommodation and travelling costs as determined by Redlands Softball Association Management Committee from time to time.
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